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[ T/ENZA Key Responsibility ]

1. KIS & B 2% K &} 17 Assist in database sourcing project; conduct mapping for organization
structures of targeted companies.

2. BEZUHZLER R~ EEAE DL K AEHE Assist in organization and preparation of documents or
reports; study target industry.

3. W BhEERI BRSNS TEUESE » (] RMS (Recruitment Management System) 52 fH5-E
ZE\ELRFE - Provide administrative support in projects, complete Recruitment Project SOP in
MRS.]

4. JEFEEREE ~ JEIEFERE - LRl ~ B M GRIFSCHEL 7 B N\ BRI #5072 End-to-end
recruitment services including resume screening, candidate presentation, interview scheduling,
offer negotiation, and candidate career planning

D
1. HRTRR= ~ RIS — ~ AR YA (I3 B4, SRR A G HEIE) Must be currently in

school or looking to continue education.

2. LHTIRFfET Ry O BE-18 L PR RS 1 /N - A 2D 3K W REIc& £ /) 6 E# H Working
hours 9-18:00, 1 hour lunch break. At least 3 days a week for at least 6 months.



3. PR ENSERE (B4 Office 365, Google Suite, Social Media...Z) Familiar with the use of Office
365, Google Suite, Social Media..ect.

4. BT REHH | (TOEIC %2518 >750 /143!) Fluent in English. TOEIC score higher than
750 preferred not must.

[ \#&45E Other Attributes )
1. BUFAVFEEEE T » NEIRETH4E A G 8! Good communication and interpersonal skills
2. JETr EEE AL S0 B B HY.008E Presentable, open-minded, independent thinking
3. 0] DA S B ) R A T /EER1E Able to work under stress and fast path environment

4. IFFREVEHEIRHET - ATAE TIRFROR - PHRFAE A SRV BT Multi-tasking skills and strong
time management.

(At ]

B A&ERAE ~ AR ~ T4 - EFpHE
TAEfF: BT 210 7T

TARE: 3R - RT3 (200 EE2IHEE 4)

EPEHES: &P R E R 489 5f 31 42

i EZ: 9:00-18:00

TARELRE: A4

BREEOR: KR8 - L

FIREK T AN, BB R E EH R AT E

SESCRRME - TR - R /R B/ /P 5 IE

(G AE TFEE)

AELBRYEIEEEE A 104 G HRE

5% A\ : Flora Tsai (flora.tsai@recruitfirst.co)




